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Undergraduate Registration 

A. Regis tratio n Process 

B. Registrat io n as an Aud itor 

C. Program of Study 

D. Registrat io n Hold s 

E. Definit ions of Ful l- Time and Part- Time 

F. Cha nge of Sched ule 

G. Change of Degree Program 

A. Registration Proces s 

H. Cancellatio n of Registration o r Resig nat io n 

from the Univer si ty 

I. Resig natio n from the Universi ty 

J. Effects of Cancellation of Registration or 
Resig natio n from the Universi ty 

K. Limited Resource Classes 

l. All students (degree- seeking , non - deg ree seeking, early ad missions, and transfer) are requir ed to 

fol low exactly the p rocedures for registration speci f ied in the Sched ule o f Classes published each 

semester . Registration for a regular semester o r summe r session ends before the start o f classes. 

2. First - t ime freshmen are req uired to attend Freshman Orientation as schedu led by t he Office of 

Enrollment Services. 

3. All regulat ions which apply to reg ist ratio n in the underg raduate colleges al so apply to registrat ion 

in University College. 

B. Registration a s an Au ditor 

l. A student registered for a co urse may change regist rat ion from cred it to aud it o r aud it back to 

cred it w ith the permiss ion of the student's academic dean and of the instructo r, department h ead, 

and academic dean having j urisdiction over the course. For ms for req uesting such a change can be 

obtained in t he office of the stude nt's academic dean. T he d ead line for such a change is the 
fourteenth day of class during_g__[ggu lar semester and the seventh dav. of c lass dur ing the su mmer 

session. 

2. An aud ito r is ex pected to attend al l classes and partic ipate in all cou rse act ivit ies except t hat the 

aud itor is not permi tted to take the final exam. An aud ito r w ho does not attend all classes and 

participate in all course activities w ill be dropped from t hat class and w i ll be assigned a g rade of 
''W". 

3. An aud ito r o r a regular student audi t ing a co urse is not perm itted to ta ke a credit exam inat io n on 

w or k aud ited . 

C. Progra m o f Study 

l. T he no rmal program of study w i ll vary from 12 to 20 semester hours for a regular semester and 6 

co l 0 semester hours for a summer sess ion. 

2. T he max imum class load which a stude nt may schedu le i s 20 semester hour s d uring a regular 

semester and lo semester hours during t he nine- week summer sessio n. Students who w ish to 

schedule class loads in excess of the above (up to a maximum of 22 semester hours for a regu lar 

semester and 12 semester hours during t he summer) must obtain w ri tten permissio n from their 

academic dean. Requests for a cou rse load greater than 2 2 semester hou rs must be a pproved by 

the Committee o n Academ ic Affairs and Standard s. The Dean of a graduating senior may approve a 

class load up to 24 cred it hou rs in the fall or sp ring semester if the student 's cumu lative GPA is at 

least a 3 .0 . 

3. Experience has d emo nstrated that the opt imum number of class ho ur s i s related to the student's 

grade po int average, employment and personal responsibilit ies. Fo r th is reason, the following 

p rogram of study guidelines are st ro ng ly advised: 

Cumulative Grad e 

Point Average 

Semester Ho ur s 

Regular Semester 

Semeste r Hour s 

Summer Session 



Less than 2.0 12 - 1 5 6 

2.0 - 2.5 16 - 17 7 - 8 

2.5 - 3.0 18 - 19 9 

Above 3 .0 Max 20 Max 10 

4. The maximal program of study shall includ e all cou rses in which a student enrol ls in a g iven 

semester or t erm; it includes all audit ed cour ses, as well as al l d istance education courses 

(cor respondence, extens ion, web- based , etc.), whether taken at UL Lafayet te or another institution. 

Students who w ish to enroll simultaneously in cou rses offer ed by UL Lafayette and by another 

institution are advised to obtain prior approval from their academic dean to ensure t hat those 

cred its w i l l be applicable to their degree program at UL Lafayette . 

D. Registration Holds 

A student w ill not be allowed to participate in Regist ration unti l al l registration holds have been cleared . 
Registrat ion ho lds may resu lt from indebtedness to t he University , di sc ipl inary actions, incomplete 

admission files, etc. 

E. Definitions of Full-Time and Part-Time 

l. A student is class ified in terms of the number o f semester hou rs scheduled, i ncluding hours 

aud ited , in a g iven semester or summer session. 

2. A full- time student is an undergraduate who is enrol led for 12 or more semester credi t hours in a 

regular semester or 6 o r more in the summer se ss ion. A graduating senio r in his o r her final 

semester who is enrol led part- t ime and is meet ing gr aduation r equirements is also considered a 

ful l - t ime student for verif icat ion of enr ol lment only. However, the student is not automatical ly 

covered by student health insurance unless s/ he enrol ls in at least seven cred it hours. See Section 

XIV for fee regulation s. 

3. Except for a senio r meeting g raduat ion requirements, a part - t ime student is an unde rg raduate who 
is enrol led for fewer than 12 semester credit hour s in a regular semester o r fewer than 6 semeste r 

cred it hours in a summer session. 

F. Change of Schedule 

1. T he University designates a period duri ng which a student may make schedule changes consi stent 

wit h the academic p lan d eveloped with h is or her advisor. In a regular semest er , t his period ends on 

the fourth day of classes ; in a summer session , it ends on the second day of classes. Specif ic dates 

and procedu res are speci f ied in the Schedule of Classes. 

2. Aher t he d esignated period for schedule adju stments, students may not add classes. A student may 

withdraw from a course, with g rade of "W," up un t i l the d ead line established by the Unive rsity 

(approximately fifty percent , pending final appeal, into the semester or summer session), The 

deadline and p rocedures for d ropping a cou rse are speci f ied in the Schedule of Classes. 

3. In a case of documented extraord inary circumstances such as prolonged medical p roblems, ser ious 

accidents, o r death in the immediate family, the student's academic dean may ap prove withdrawal 

from a course after this establ ished deadline. Ex t raord inary circumstances do not include 

d issat isfact ion wit h an anticipated o r actual gr ade o r a decision to change major. 

G. Change of Degree Program 

1. T he process of chang ing from one degree program or major to another is in itiated in the Academic 

Success Center for stud ents w it h less than 60 hours and in t he office of the dean of the col lege of 

the student's pro spective major for students who have completed 60 hours or mor e. 

2. Such a change of d egree program requires the approval of the academic dean for the new p rogram. 

H . Cancellation of Registration or Resignation from the 

Unive rsity 

1. T he University holds it to be the responsibility of the student to ascertain whether s/ he is eligib le 

scholastically and otherwise to be enrol led in a particular semester, summer session, or inter

session. Therefore, it reserves the right to cancel the registration of an inel ig ib le student at any 

t ime during the semes(er , summer sess ion or intersession. See sect ion on Registration Refu nd 

Policy for applicable refund po l icy. 

2. A student's reg ist rat ion may be canceled ifs/ he has not paid or made arr angements to pay any and 

all fees and /o r f ines incurred at the University. 

3. A student's reg istrat ion is subject to cancellat ion wi thout refu nd of fees ifs/ he fails to comply with 

State Univer sity System housing regulations. 

4. A student's reg istrat ion is subject to cancellat ion wi thout refund of fees ifs/ he fails to obtain a 

val id University 1.0. card . 

5. A student's reg istrat ion is also subj ect to cancellat ion for rules violation, as noted in the Univer sity's 
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Code of Stude nt Conduct. 

I. Resignatio n from the University 

l. For each semester, summer session and inte rsession , the Univers ity esta blishes a dead line for 

vo luntary resignation from the University. Th is deadline is approximately seventy pe rcent into the 
semester or session; the exact date is specified in the Schedule of Classes . A student who wishes to 
resign from t he Unive rs ity must init iate t he process in t he Office of the Registrar. 

2. In a case of docume nted extenuat ing circumsta nces such as prolonged medical proble ms, serious 
accidents, o r death in t he immed iate family, the stud ent's academ ic dean may ap prove res ignation 
after t he established dead line. Extraordinary circumstances do not include d issatisfaction wit h an 
anticipated or actual g rade , o r a decis ion to change major. 

J. Effects of Cancellation of Registration or Resignatio n from 

the University 

l. A student whose resig nation o r cancellation of registration is effective on o r before t he fourtee nth 
day of classes in a regula r semester (seventh class day of a summer session) will not be listed o n 

a ny official c lass rosters a nd will not rece ive a ny g rades, a lthough the res ignation/ cancellation 
action will be recorded on the pe rmanent record. Moreover, to atte nd the Univers ity in a subsequent 
semester or summer sessio n, the st udent must reapply for adm iss ion. If the resignation or 
cancellation of registration is effect ive after that date, grades of "W" will be record ed in a ll courses 
for wh ich the stude nt is registered. In this case, the student may attend the next semester or 
summe r session without reapplying for admission (unless t he student attends another colleg iate 
institution and the re by becomes a t ransfer student; see Section I: ADMISSION TO TH E UNIVERSITY). 

2. Resignation from the Unive rsity or cancellation of reg istration does not affect a student's academic 
status (see Sect ion VII: ACADEMIC STATUS ). 

K. Limited Resource Classes 

In some courses, such as la bo ratories, enro llme nts are limited by available resources. In some cases the 
departme nt may have a po licy of d ropping stude nts who do not atte nd the fi rst class meeting, thus 
enabling other stud ents to reg ister for t he class. Whe n t his policy is in effect, an appropriate warning is 
p rinted in t he o fficial sched ule of classes . 
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